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1. About This Manual 

This manual guides users by providing step-by-step instruction for applying “Mukhyamantri Nischay 

Swayam Sahayata Bhatta Yojana”. 

1.1. Portal Home Page 

 

This portal allows the youth of Bihar to apply for “Mukhyamantri Nischay Swayam Sahayata Bhatta 

Yojana”. 

 
On providing the http://7nishchay-yuvaupmission.bihar.gov.in/ URL in browser, system will direct you to 
the landing page of the portal “Home Page”, as shown below: 

 

 

2. New User:  

The Applicant who would be using the application for the first time needs to generate their login 

credentials (User Name and Password). 

Please follow the steps mentioned below to generate their login credentials: 

http://7nishchay-yuvaupmission.bihar.gov.in/


 

 

1. On clicking the “New Applicant Registration” hyperlink, system will direct you to below page. 

2. Applicant needs to provide following details:  

a. ‘Applicant First Name’ as per 10th board. This is Mandatory field. 

b. E-Mail ID. This is Mandatory field. 

c. Mobile number. This is Mandatory field 

 



 

3. On entering above said details, click on “Send OTP” button.  

 

 

4. Applicant will receive OTP on the mobile number given in the “Mobile Number” field. Enter the OTP 

received and Click on “Submit” button. 

 

 

 

 



5. On Successful submission, ‘successfully registered’ confirmation message will be displayed. 

Applicant will also receive a confirmation mail on their email id and SMS confirming their Login 

credentials. After this applicant has to click on ‘Go to Home Page’ button. 

 

 

6. Applicant can login into the portal using credentials received in email/sms. 

 
 

7. On successful first login applicant will be directed to change his password as shown below. 



 
 

8. Applicant needs to fill below fields. 

A. Enter the Old Password. This is Mandatory field. 

B. Enter New Password. This is Mandatory field. 

C. Renter New Password. This is Mandatory field. 

D. Press Submit button system  

 

 

 

9. After submission of password successful password change message will be displayed as below 

 



1. Applicant will have to login again into the portal using new password as shown below. 

 

2. On successful login applicant will be directed to enter his personal details as shown below. 

 

 

1. Click on Matric / 10th Board dropdown. The drop-down will list 10th Standard/Matric Boards 

in the State of Bihar as mentioned below. This field is Mandatory. 

 Bihar School Examination Board 

 CBSE 

 ICSE 

 Bihar State Madarasa Board 

 Bihar State Sanskrit Board 

 Other 

If Applicant selects “Bihar School Examination Board” and enter Roll Number, Roll 

Code, and Year of Passing, system will fetch Applicant details from Bihar School 

Examination Board Database. Data fetched from Bihar Education Board DB will be non 

editable. 



 

If Applicant selects ‘Other’, system will display new text field labelled Board Name. 

This field is Mandatory. 

 

2. Applicant has to provide below details: 

o Roll Number This field is Mandatory. 

o School /Roll Code. This field is Mandatory. 

o Year of Passing This field is Mandatory. 

o School Name This field is Mandatory. 

3. “12th Standard/HSC Pass” radio buttons selection. The radio buttons have following values: 

o Yes 

o No 

4. If Applicant selects “Yes” above then the Applicant selects education board from the drop 

down list provided. Boards in the State of Bihar as mentioned below. This field is Mandatory. 

 Bihar School Examination Board 

 CBSE 

 ICSE 

 Bihar State Madarasa Board 

 Bihar State Sanskrit Board 

 Other 

If Applicant selects Other system will display new text field labelled Board Name. This 

field is Mandatory. 

5. Applicant has to provide below details. 

o Roll Number/Index Number. This field is Mandatory. 

o School Code/Roll Code. This field is Mandatory. 

o Year of Passing. This field is Mandatory. 

o School Name This field is Mandatory. 

 



 

1. Enter applicant name and parents details, as follows. 

o First Name. This field is Mandatory. 

o Middle Name 

o Last Name 

o Father's/ Husband Name. This field is Mandatory. 

o Mother's Name 

2. System auto-fill applicant’s Email Id 

3. Select “Gender”, available options M/F/T 

4. Select “Date of Birth” from the calendar control. This field is Mandatory. On providing date 

of birth, system auto-fill Age (Years/months) 

5. Select “Marital Status” from the drop down list. The available options Single / Married This 

field is Mandatory. 

6.  Selects “Category” from the drop down list provided. This field is Mandatory. The available 

options: 

o GEN 

o SC 

o ST 

o OBC 

o EBC 

o BC 

7. System auto-fill Mobile Number 



8. Enter “Aadhaar Number” if available. This field is Mandatory. 

 If the applicant has applied for Aadhaar and has not received its Aadhaar Number then enter 

EID No. This field is Mandatory. 

9. Enter PAN Number. 

10. Enters “Bank Account Number” This field is Mandatory. 

11. Select “Bank Name” from the drop down. The drop down list will consist of the Banks in the 

State of Bihar. This field is Mandatory. 

12. Enter “Branch Name”. This field is Mandatory. 

13. Enter IFSC Code. This field is Mandatory. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

14. In “Residential Address” section, applicant has to select the type of address. The types are: 

a) Urban 

b) Rural 

15. If “Urban”, applicant has to fill below details: 

 House/Flat Number* 

 Building / Apartment Name / Street Name* 

 Ward* 

 District (Districts in the State of Bihar)* 

 Pin cod* 

 Post Office* 

a) State (States & UT's in India) 



 In Permanent Address section, clicks on the check box if the Permanent Address is 

same as Residential Address or else provide below details: 

o House/Flat Number* 

o Building / Apartment Name / Street Name* 

o Ward* 

o District (Districts in the State of Bihar)* 

o Pin Code* 

o Post Office * 

o State* (System auto-fill State as Bihar)* 

16. If “Rural”, applicant has to fill below details: 

 Village Name* 

 Post Office* 

 Ward* 

 District* (Districts in the State of Bihar) 

 Pin code* 

 State* (States & UT's in India) 

 In “Permanent Address” section, clicks on the check box if the Permanent Address is 

same as Residential Address or else provide below details: 

o Village Name* 

o Post Office* 

o Ward* 

o District (Districts in the State of Bihar) 

o Pin code* 

o State* (System auto-fill State as Bihar)* 

17. Enable “Address for Correspondence of Applicant” radio buttons as: 

i. Residential Address (or) 

ii. Permanent Address 

18. Click on “Submit” button. System will save all the information in the database and message 

as shown as below will be displayed. 

 

 

 

 

 

 



 

 

 

 

19. Click on “Exit” button. System will Logout. 

20. Click on “Select Scheme” button and following screen will be displayed. 

 

1. In “Select a Scheme to Apply” drop-down, select the scheme that the applicant wishes to 

apply. 

3. Self Help Allowance 

 
The Applicant selects the Self Help Allowance from the drop down menu available at Applicant 
Homepage. Following form is displayed. 

 

 

1. “Scheme Name” by default Self Help Allowance will be displayed. 



2. In “12th / Intermediate” Applicant selects education board from the drop down list provided. 

Boards in the State of Bihar as mentioned below. This field is Mandatory. 

 Bihar School Examination Board 

 CBSE 

 ICSE 

 Bihar State Madarasa Board 

 Bihar State Sanskrit Board 

 Other 

If Applicant selects Other system will display new text field labelled Board Name. This 

field is Mandatory. 

3. Applicant has to provide below details. 

o Roll Number/Index Number. This field is Mandatory. 

o School Code/Roll Code. This field is Mandatory. 

o Year of Passing. This field is Mandatory. 

o School Name This field is Mandatory. 

. 

4. To select the training location for KYP Program, the applicant will select location preferences 

from the following: 

(a) District (The dropdown  have a list of all the districts in the State of Bihar) 

(b) Block (The dropdown have a list of all the blocks present in the district selected 

above). 

*From the three preferences the user will be able to select same district but cannot select one block twice. 



 

5. Applicant clicks on the check box provided for the above mentioned declaration: 

6. If the applicant clicks on Save as Draft then system will save the registration details in the 

database but will not consider submission of application. The user will be able to see the 

provided information on next login. 

7. If Applicant clicks on Close then system will generate a popup saying "Are you sure you want 

to close the registration form. Unsaved data will be lost." The popup would have following two 

buttons:  

i. Ok (Clicking Ok will close the popup) 

ii. Close Anyway (Clicking this button will close the SHA Application Page and 

'Applicant Home Page' will open 

8. Applicant clicks on Submit, system will check if the mandatory fields have been filled or not. 

Upon successful confirmation system will save all the information in the database and will 

submit the information for further action by the DRCC staff. Following Acknowledgement will 

be opened for taking Print also same will mailed to Applicant on his registered mail id. 
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