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User Manual

Upload and View Functionality for DRCC Officials

This document attempts to describe the operational aspects of the application with a view to assist all those DRCC
officials who will be using the software. The document provides step-wise instructions for handling various
aspects of the application with visual screens for easy and better understanding. It also describes the error

messages encountered while working with the application with appropriate action/remedial actions required.

Following objectives will be achieved by DRCC officials by accessing the Web Based Application MNSSBY for all the

three schemes :

e Department Login
e First level verification by Multi Purpose Assistant (MPA) : Capture, Upload and View Documents
e Second level verification by Assistant Manager(AM) : View Documents

e Final approval by DPO : View Documents

MPA Screen: Upload/Capture/View Functionality

The minimum system requirements for accessing the website are:
1. Internet Explorer-11.0

2. Intranet Connection
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The MPA (Multi Purpose Assistant) opens the web site of the application www.7nishchay-

yuvaupmission.bihar.gov.in and performs the following actions.

1. Open the Web site and Click on the Link Department Login.
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2. MPA needs to enter the credential in the Login page.

MPA is required to enter :
» User type
» Login Id

> Password
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3. MPA clicks on Monthly Received Applications and clicks View. MPA view the following options :

» Pending Applications
» Applications reverted by AM

MPA clicks on the link --> Pending Applications

Planning and Development Department, Government of Bihar
Application for MNSSBY/BSCC/KYP

MASTER  OPERATION  PRINTPDF  CHANGE PASSWORD

86  CM7RSHA102016000015057 RAJESH PASHCHIM CHAMPARAN 2016-10-27  [17:00 Self Help Allowance
87  CM7RSHA102016000004972 Md PASHCHIM CHAMPARAN 2016-10-28  [10:30 Self Help Allowance
88  CM7RSHA102016000012520 PAPPU PASHCHIM CHAMPARAN 2016-10-28  [09:00 Self Help Allowance
B89  CM7RSHA102016000015312 | SUNIL PASHCHIM CHAMPARAN 2016-10-28  [10:30 Self Help Allowance
@0 CM7RSHA102016000015390 SANJEEV PASHCHIM CHAMPARAN 2016-10-28  [10:30 Self Help Allowance
91 CM7RSHA102016000015451 ABHINIT PASHCHIM CHAMPARAN 2016-10-28  [12:00 Self Help Allowance
92 CM7RSHA102016000016283 (CHANDAN PASHCHIM CHAMPARAN 2016-10-28  [14:00 Self Help Allowance
93  CM7RSHA102016000016436 RUPAK PASHCHIM CHAMPARAN 2016-10-28  [14:00 Self Help Allowance
94 CM7RSHA102016000010201 RAVI PASHCHIM CHAMPARAN 2016-10-29  [12:.00 Self Help Allowance
@5 CM7RSHA102016000016838 MANOJ PASHCHIM CHAMPARAN 2016-10-29  [09:00 Self Help Allowance
96  CM7RSHA102016000016872 |KUNDAN PASHCHIM CHAMPARAN 2016-10-29  [10:30 Self Help Allowance
97  CM7RSHA102016000017220 (CHANDAN PASHCHIM CHAMPARAN 2016-10-29  [10:30 Self Help Allowance
98  CM7RSHA102016000017302 PRIYESH PASHCHIM CHAMPARAN 2016-10-29  [10:30 Self Help Allowance
99  CM7RSHA102016000017659 KHUSHBOO PASHCHIM CHAMPARAN 2016-10-29  [12:00 Self Help Allowance
100 CM7RSHA102016000018275 raj PASHCHIM CHAMPARAN 2016-10-29  [14:00 Self Help Allowance
101 CM7RSHA102016000018395 DEEPAK PASHCHIM CHAMPARAN 2016-10-29  [14:00 Self Help Allowance
102 CM7RSHA102016000002427 BAIDYANATH PASHCHIM CHAMPARAN 2016-11-02 17.00 Self Help Allowance
103 CM7RSHA102016000018979 BRIJESH PASHCHIM CHAMPARAN 2016-11-02 09:00 Self Help Allowance
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4. MPA clicks on the Registration Id to open the Application Form

New Attachment Section of MPA screen:

e MPA clicks on the Button -- Capture Photo to capture the photo of the applicant

Planning and Development Department, Government of Bihar [
Application for MNSSBY/BSCC/KYP

HOME MASTER ‘OPERATION PRINT PDF CHANGE PASSWORD LEARNING SUPPORT LOGOUT

1 2 3

Registration Details Education & Training Details Attachments

AADHAR Verification Refresh

Click Refresh button to check Aadhaar is verified successfully or not

Capture Photo Capiure Photo

*

@Applicalion recommended for approval
COExceptions found

CRequest to Change Scheme From SHA
TOKYP

1 have verified following field Name, Date of Birth, Bank account, Intermediate from Bihar, Resident of Bihar.
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4. System displays the screen to capture the photo of the applicant. Click the option "Run this time" to
proceed.

Planning and Development Department, Government of Bihar
Application for MNSSBY/BSCCIKYP

g wwmn

Select Photo Upload/Reject

Select Imape Reject Photo
Upload

Applet Loading, Please wait

@‘ Java(TM) was blocked because it is out of date and needs to be updated.  What's the risk? Update ] Run this time X
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5. System will automatically connect to the Device(Camera) with the application to capture the photo

of the applicant. Or, User can Click on 'Select Image' option to select the image from a specific
location.

Capture Photo : Capture Photo option is given to connect the camera directly with the application.Once

the photo is captured, MPA can upload the photo of the applicant.

EMNSSEY

EsHA {22 HTTP 404 Not Found & Capture x

File Edit View Favorites Tools Help

Planning and Development Department, Government of Bihar
Application for MNSSBY/BSCC/KYP

& Error. Click for details

EMNSSBY

File Edit Vie Favorites

Select Photo

Upload/Reject

[ usioad |
[ Viewer
X B2 £ s 0
[]
B
=
« i D
2 sHA (2 HTTP 404 Not Found & Capture x [[F

Tools  Help

Planning and Development Department, Government of Bihar
Application for MNSSBY/BSCCIKYP

@ Error Click for details

x

m
[~] 9] (2] (=] Bele=]

Select Photo UploadiReject
==
[ Open
Viewer
D D Look In: |@ Pictures

I:‘ =7 camera Roll

D [ photo_update

D [ saved Pictures

[ screenshots

[ 01-01-2000.PNG

[} 1224574.PNG

[ 1260269 _Upload Applica
[7) 1294976_upload Xth Pas
[ 1350657_upload Xth Pas
[7) 1371706_upioad Xth Pas
[} 1373728.0P6
[ 1478610.PNG

« T

File Name: ‘01—01—2000 PNG

Files of Type: |Imaﬂe files
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6. After clicking on "Upload" button, System displays the message "Document uploaded successfully".

. @ Cune <0

File Edit View Favorites Tools Help

Planning and Development Department, Government of Bihar
Application for MNSSBY/BSCC/KYP

Select Photo Upload/Reject
'@ Error. Click for details Message from webpage x !

A Document uploaded successfully !

e System will show a Green Color tick mark if the photo is uploaded successfully.

Planning and Development Department, Government of Bihar
Application for MNSSBY/BSCC/KYP

Document Type
1. Upload Abasiya Praman patra * Select Scanner Scan Select Document Reject Batch Upiload

2. Upload Applicant Photo *

3. Upload Aadhar Card *

4. Upload Xth Passing Cerfificate *

5. Upload XIIth Passing Certificate *
wmd-lmﬂm

7. SLC/CLC Certificate *
8. selfDeclaration *
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7. MPA needs to click on the button - Upload Documents to upload all the documents of the
applicant.

Planning and Development Department, Government of Bihar
Application for MNSSBY/BSCC/KYP

HOME MASTER OPERATION PRINT PDF CHANGE PASSWORD LEARNING SUPPORT LOGOUT

Aadhar Verfication

AADHAR Verification adhaarvalidate Refresh

Click Refresh button to check Aadhaar is verified successfully or not.

Capture Photo Capture Photo

Feedback

pplicati ded for app

(OExceptions found

CRequest to Change Scheme From SHA
TO KYP

[11 have verified following field Name, Date of Birth, Bank account, Intermediate from Bihar, Resident of Bihar.

Submit | Upload Documents
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8. System will display all the names of the required documents which are to be uploaded :

Planning and Development Department, Government of Bihar
Application for MNSSBY/BSCCIKYP

Document Type
1. Upload Abasiya Praman patra * Select Scanner Scan Select Document Reject Batch Upload

2. Upload Applicant Photo *

3. Upload Aadhar Card *

4. Upload Xth Passing Certificate *

5. Upload XIIth Passing Certificate *
wmdh-kwm

7. SLC[CLC Certificate *
8. SelfDeclaration *

10
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9. MPA Clicks on Upload Abasiya Praman patra or any other document to upload.

e (licking on Select Document, system will allow to select the document from a specific location.

Planning and Development Department, Government of Bihar
Application for MNSSBY/BSCCIKYP
fagTe

Document Type

A
1. Upload Abasiya Praman patra Select Scanner Scan Select Document Reject Batch Upload
2. upload Applicant Photo *

3. Upload Aadhar Card *
4. Upload Xth Passing Certificate *

5. Upload XIIth Passing Certificate *
wmﬂm-kmﬂm

|£| Open
Look In: [ UPLOAD_BATCH [~ =] [&] =)

[y DoC SEP_mpa1.kati@gmail.com_20180215_182400.btd [} pocsep_m
[y DOC SEP_mpar.kati@gmail.com_20180215_182400.btn [} pocsep_m
[y nocSEP_mpa‘.kati _20180215_ .properties [ ) DOCSEP_m
[y poc SEP_mpat.lakh@gmail.com_20180220_175537.btd [} pocsep_m
[} DOCSEP_mpat.lakh@gmail.com_20180220_175537.btn [} pocser_m
[y DoCSEP_mpat.lakn@gmail.com_20180220_175537.properties | | DOCSEP_mi

X

7. SLC/CLC Certificate *

8. SelfDeclaration *

[l il [ D

[~]

Files of Type: |All Files

11
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10. Once the document will be selected , system will display the message "Document Inserted
successfully".

File Edit View Favorites Tools Help

# Planning and Development Department, Government of Bihar
Application for MNSSBY/BSCCIKYP

Document Type

1. Upload Abasiya Praman patra
2. Upload Applicant Photo *
3. Upload Aadhar Card *
4. Upload Xth Passing Certificate *
5. Upload XITth Passing Certificate *

6. Upload Copy of Bank Statement/Pass
| book *

Planning and Development Department, Govemment of Bihar
Application for MNSSBY/BSCCIKYP

7. SLC/CLC Certificate *
8. SelfDeclaration *

WOME  REPORTS  PRINTPOF  LEARNMG

Insert Document

snoy | saarane v

Entee Aadar mumbir ‘mmm @ Document inserted successfully

Nome(16em)

wensoHo0l|
UL

[HGH SCHOOL
AL

12
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11. On clicking "Upload" button, system displays a message "Document uploaded successfully."

In case the document size exceeds 300 kb then the a message will be displayed
"Document size exceeds limitation of 300kb" .

B MNSSBY © Watting for 192716835:105 ||
File Edit View Favorites Tools Help

Document Type

Planning and Development Department, Government of Bihar
Application for MNSSBY/BSCCIKYP

2. Upload Applicant Photo *
3. Upload Aadhar Card *
4. Upload Xth Passing Certificate * I
Message from webpage
5. Upload XIIth Passing Certificate *
=
6. Upload Copy of Bank Statement/Fass (<1 K e | Y
| book *
A Document uploaded successfully !
7. SLC/CLC Certificate *
8. SelfDeclaration *

| 1roan

‘SchookCollage Nomg st Nama | Fathar Kama Datg of Bt Gander Casta
WACDONALE HIGH SCHO0L DEORYA PUIA KLIAR] SURENDRAMAN (i) F £

13
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12. System will highlight the uploaded document by Green tick mark.

e In case the User uploaded incorrect document, user can re-click the same document type;
System will display a message "Do you want to append or replace the existing document".

Planning and Development Department, Government of Bihar
Application for MNSSBY/BSCCIKYP

Document Type A Append/Replace Clos
1. Upload Abasiya Praman patra Select Scanner Scan Select Document Reject Batch Do you want to ;:]D::l-jt:‘::n?; geplace existing
2. Upload Applicant Photo = &
3. Upload Aadhar Card *
4. Upload Xth Passing Certificate *
5. Upload XITth Passing Certificate *

6. Upload Copy of Bank Statement/Pass E] n _ﬂ
book * D [

7. SLC/CLC Certificate * RMMENT OF BIFAR [

# Planning and Development Department, Government of Bihar
Application for MNSSBY/BSCCKYP

il

HOME PRINTRDF  LEARNING ORT  LOGOUT

Search Applicant's Detail

Append Replace

Viewer

8. SelfDeclaration *

Sewch By Repeirsion

Enler Regististionkd | 51374

e e e R

) e e, o e b
| = [ I Name(101h] [

T T
) 201746 REIESTED| .
crRaseouToman 7Y Sane |ttt T e s 0SS o 311 00055158 @ upas 3¢ FIFURNIABarmanked *o nanania W |t | o |SCMENRID| g
amar | croat ® o om0t
Te 13.08 250 0POIEn) ,
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12. On selection of append, System displays a message "Document appended successfully".

Planning and Development Department, Government of Bihar
B/ Application for MNSSBY/BSCCIKYP
fogrt

Document Type A
1. Upload Abasiya Praman patra Select Scanner Scan Select Document Reject Batch Upload

5. Upload XIIth Passing Certificate *

s | |

Il [-I)]

Message from webpage

A Document(s) appended successfully !

15
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13. System will allow to proceed, once all the mandatory documents are uploaded.
Upload Applicant Photo :

o [fthe MPA does not capture the photo from the camera, then MPA can select the photo of the
applicant from a specific location by clicking "Upload applicant Photo"

e Scan Option : In case the Camera of the center is out of order and MPA has to scan the photo of
the applicant , then MPA can use Scan option to upload the photo.

e Import Option : Pre-captured photo or Pre-scanned photo can be imported and uploaded from the
Import option.

e [f MPA already captured the photo of the applicant by Capture photo option then he/she does not
need to click "Upload applicant photo" in this page, system will allow to proceed.

e MPA can also replace the photo of the applicant by Clicking Upload Applicant photo and photo can
be replaced successfully.

& Planning and Development Department, Government of Bihar
B/ Application for MNSSBY/BSCCIKYP
g wT

Document Type

1. Upload Abasiya Praman patra * o Select Scanner Scan Select Document Reject Batch Upload

zmwmnm*g

3. Upload Aadhar Card * - %
4. Upload Xth Passing Certiicate * (%)
5. Upload XIIth Passing Certificate * (%)

6. Upload of Bank Statement/Pass DDn-nu
o

1]

7.510/a1C Certificate = (@)
8. SelfDeclaration

16
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14. If MPA will try to Submit the application without uploading all the documents; System will
display the name of the documents in red color which are not uploaded and will request to upload

the same. System will not allow to submit the application.

Planning and Development Department, Government of Bihar
Application for MNSSBY/BSCC/KYP

e e

HOME MASTER OPERATION PRINT PDF CHANGE PASSWORD LEARNING SUPPORT LOGOUT

AADHAR Verification adhaarvalidate Refresh

Click Refresh button to check Aadhaar is verified successfully or not

Capture Photo” Capture Photo  Kindly upload the photo.

Kindly upload the avasiya praman patra.
Kindly upload the Xth certificate.

Kindly upload the Xlith certificate.
Kindly upload the aadhaar.

Kindly upload the SLCICLC certificate.
Kindly upload the passbook.

Kindly upload the Self Declaration.
x

for

OExceptions found

ORequest to Change Scheme From SHA
TO KYP

M1 have verified following field Name, Date of Birth, Bank account, Intermediate from Bihar, Resident of Bihar.

17
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15. MPA can view all the uploaded documents by Clicking "View Documents"

e View documents is not mandatory for MPA

Planning and Development Department, Government of Bihar
Application for MNSSBY/BSCC/KYP

faew wan
HOME  MASTER  OPERATION  PRINTPDF  CHANGE PASSWORD  LEARNING  SUPPORT  LOGOUT

Regisiration Details ducation & Traning Details Altachments

Aadhar Verfication

AADHAR Verification adhaarvalidate Refresh

Click Refresh button to check Aadhaar is verified successfully or not.

Attachments

Capture Photo Capture Photo

®Applicati d for

CExceptions found

CRequest to Change Scheme From SHA
TO KYP

1 have verified following field Name, Date of Birth, Bank account, | diate from Bihar, Resi of Bihar.

Upload Documents | View Documents v

18
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16. Clicking on View Documents option, System will display the list of uploaded documents to
view.

File Edit View Favorites Tools Help

Planning and Development Department, Government of Bihar
Application for MNSSBY/BSCCIKYP

fagm w
RegistrationlD = 1675891

Document Type

1. Applicant Photo

2. Abasiya Praman patra

3. Aadhar Card

4, Xth Passing Certificate

5. XIIth Passing Certificate

6. Copy of Bank Statement/Pass book

7. SLC/CLC Certificate

8. SelfDeclaration

19
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17. Clicking on the Document type, System will display the uploaded document.

Planning and Development Department, Government of Bihar

Application for MNSSBY/BSCC/KYP
fag T

RegistrationlD = 1512721 Abasiya Praman patra : Page No.[IE3

Document Type

2. Abasiya Praman patra
3. Aadhar Card Search Applicant's Detail
4. Xth Passing Certificate

Search By Registration 1d v
5. XIIth Passing Certificate

6. Copy of Bank Statement/Pass book Enter Registration|d | 501874
7. SLC/CLC Certificate

8. SeliDecaration

HOME  REPORTS  PRINT PDF LEARNING SUPPORT

- DRCC |, Date OF
_ N Appllcanll&chmle - . . . L Bank| Branch | Exam | Pass
Registration Id Name |Applied visited Status Mobile No.| Aadhar No. [Birth{yyyy- Email Id District| Block Name| Name (Type{10th]Year(1
Date MM.dd)
Binar State
2017-06- |REJECTED|
(CMTRBSCC022017000501874 Sesh [Student g, By (251362833 e 4% ogq 03 11 500056158 @stu. upes. ac P URNIABanmanih| o1 anmankai 201
kumar | Creat |, 2 R of
13.45:26.0 DPO(Edn) ’
Card India
4
Applicant history
Updated By Updated Date Status
[Kumar Ahbhishek R017-07-27 {AM Forwarded o DPQ reject by TPA null
IKumar Abhisnex ROT-07-27 Rejected By TPA nul
IKumar Abhishek Bo17-06-03 PENDING FROM TPVA BY AM nul
it Kumar jha RO17-06-03 RECOMMEND FOR APPROVAL BY WPA nul
WA RO17-03-14 SCHEDULED nul

.« ]

20
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18. Once the MPA clicks on Submit button, System will display a successful message of submission
"Application submitted for further evaluation".

Planning and Development Department, Government of Bihar
Application for MNSSBY/BSCC/KYP

fae ==

HOME MASTER ‘OPERATION PRINT PDF CHANGE PASSWORD LEARNING SUPPORT LOGOUT

L ANSHU KUMAR!
B Multi Purpose Assistant

Registration Form

Application Submitted For Further Evaluation

Close

21
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19. AM and DPO Screen to View Documents

e View Option is mandatory for AM at DRCC . AM has to view each document to verify.
e AM needs to click on the Button --> View Documents to view the uploaded documents.
e DPO will also get an option --> View Documents to view all the uploaded documents.

Planning and Development Department, Government of Bihar 4
Application for MNSSBY/BSCC/KYP

Tt T

HOME MASTER OPERATION REPORTS PRINT PDF CHANGE PASSWORD LEARNING SUPPORT LOGOUT
Bihar v PASHCHIM CHAMPARAN v Madhubani v
Panchayat” Village Name™ Post Office®
MATHUA v BAGAHWA MADHUBANI
Pincode *
8383888
L] l [ ]
State™ District™ Block/Nagar Nigam/Nagar Parishad™
Bihar v PASHCHIM CHAMPARAN v Madhubani v
Panchayat” Village Name* Post Office”
MATHUA v BAGAHWA MADHUBANI
Pincode *

845404

e

Note : * represents mandatory field

22
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20. System will display the List of uploaded documents. Clicking on the Document type, uploaded

document will be displayed successfully.

File Edit View Favorites Tools Help

RegistrationlD = 1675891

Document Type

1. Applicant Photo

Planning and Development Department, Government of Bihar
Application for MNSSBY/BSCCIKYP

2. Abasiya Praman patra

3. Aadhar Card

4. Xth Passing Certificate

5. XIIth Passing Certificate

6. Copy of Bank Statement/Pass book

7. SLC/CLC Certificate

8. SelfDeclaration

2. Aadhar Card

g
i

3. Abasiya Praman patra

4. Xth Passing Certificate

5. XIIth Passing Certificate

6. Copy of Bank Statement/Pass book

7. SLC/CLC Certificate

8. SelfDeclaration

Planning and Development Department, Government of Bihar
Application for MNSSBY/BSCC/KYP

--“.’»‘ ‘I" '”

A )

7
\
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